DESKTOP - TD1 2021 FORM CHANGE

Objective

To learn how to submit an HR Action request for personal information changes & update banking information.

TD1 Form Change

1. Click the Show Menu @ icon to open the
Navigation menu (top left corner of screen).

2. Click the My HR option & from the drop
down menu select HR Actions.

3. Navigate and click on the Available tab for
a list of HR Actions to appear.

4. Click the Start option to the right of TD1 2
2021 Form to update your TD1 information.

5. Complete all necessary fields as they
pertain to your personal circumstances.

6. Click Sign & Date when finished page 2 &
4.

You will be prompted to enter your Kronos
Login Password to validate your signature.

7. Select Submit to request the Direct Deposit
Change.

You will receive a notification email once submitted your
request with approval or rejection if changes are needed.

TD1 2021 Form

pages.

< TD1 2021 Form

Fill o4 this form based on the best estimats of your circumstances.

Complete all necessary fields as they pertain to your personal circumstances for all four pages of the Federal & Provincial tax forms > select submit when finished all four

Read page 2 before filling out this form. Your employer or payer will use this form to determing the ameunt ef your tax deductions.
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1 you do ot i out this form. your tax daductions wil only Inchude the basic porsonal amount, estimated by your emplayer of payer based o0 the income they
vy you
More than one employer or payer at the same time
1 you have more than ono employ
[ s e oo
Form TO1, check ihis box. enter ™

payer at the same fime and you have already daimed parsonal tax credit amounts on snother Form TD1
1 your tokal income from all Sources will be More than the parsona tax credits you claimed on another
Line 13 and do not i n Lines 210 12

Total income fess than total claim amount

| eck this b i your ttalincome forthe yaar o afl employers and payers wilba less then your fofal clam amout 6 Line 13. Your employer
o payee will not deduct tax from you s

they pay you
1 ash name Firct name and infialis) | Nate nf hifh YYD | Emnloeee nombwer
Test Jane D4/28/1352 4008
Auddress [Postal code Far non-residants onty - Social naurance number
10 Park Ave North NAL 1X4 Cauiy s mEot fE 442-138-368
L | [

| Non-residents (Only fill in if you are a non-resident of Canada.)
As 2 non-resident

Wil 80% of mare of your world Income be included n deterining your taxable income eamed in Canada in 20217
[ vos (P out e previous page.)

1. Basic personal amount - Every resicent of Canada can enter a baslc personal amaunt of §13,308. However. If your ret Income
from all sources will be greater than §151 978 and you enter $13,508, you may have &0 amount owing on Your INoame 18x &nd beneft
retum at the end of the {ax year. i your income from all sources wil be greater than §157,575, you have the cotlan to calculale =
partial clalm. Ta do so. fil In the appropriate section of Form TO1-WS, Worksheet for the 2021 Personal Tax Credits Retum, and enter
the caleulzted amaount here

2. Ganada caregiver amaunt for infirm children under age 18 — Eilher parent (but not both), may laim 52,295 for each infinm child
buornin 2004 or Ger, that resides with both parents throughout the year, IF the cildd does rot reside with bofh parents thraughou the

for that same child who is under age 18,

3. Age amount — If you will be G5 or oider on Decarmber 31, 2021, and your ret income for the year from all sources will be §38,803
or less. entar 57,713 Hyour net incoma for the year wil be batween $38 B33 and 390 313 and you want 1o calculate a partial claim,
et Form TO1-WS, Warkshest for the 2021 Personal Tax Credits Rewrn, and 7 in the appropriate section.

4. Pension Incems amount — If you wil recaive ragular pansion payments fam a pension ian or fund (ereluding Canada Pension
Plan, Quabes Penaion Plan, Cld Aga S=curty, or Guarantzsd Inoame Supplament payments], etar §2,000 ar your sabmatad
annual pansion income, whichever 15 lass

yeae, he parent wha is enfitied o claim the: *Amount for an efigible dependant® on Line B may also claim the Canada caregiver amount

13,808.00

0.00

0.00

0.00

5. Tuition (full time and part time — If you are a student enrolled at a university or calege, or an educational insiitution cerlfied by
Ermployment and Secial Development Canada, and you wil pay meee than $100 per institution in tition tes, fil i tha section, If you
are enrglled full time or part bane, enter the tolal of the tulion fees you will gy,

0.00

. Disability amount - If you will clsm the disabiity ameunt on your income fax snd benefit rium by using Form
Tax Credd Certflcate, enter §2 562,

1, Disability

7. Spousa or commen-law partnar amount — I you ang supporting your spouse or comman-aw partner who fves with vou and
whose nat inceme for the ysar will be less than Line 1 (Line 1 phis 32,205 if they ars infirm), snter the diffarence betwaan this amount
and thair esfimated net incoma for the year. f their net incoma for the year wil be Line 1 or mors (Line 1 plus 52,295 if thay are
infirm), you cannot claim this amount. In all cases,  their net incoma for the year will be 524,604 or lass and thay are infirm,

go o Ling 3

0.00

0.00

8. Amount for an sligibls depandant — If you ca ot hava & 5R0USA oF COMMON-|&w pErnar and yoU sUppor 3 depandsnt relstive
whe lives wih you and whase net incame for the year will ba less than Line 1 {Line 1 plus 52,235 ifthey are infirm and you cannot
claim the Canada caregiver amount for children under age 1% for this dependant), enter the differsnce betwaen this smount and
thei estimated et incame. If thsir net ncoms far tha year will be Lin 1 or mora (Lina 1 plus §2,235 o mers fthay ara Infirm), yeu
cannot cleim this amount. In 3l cases, if teir net income for the year will be $24.604 or less and they ane Infirm and are age 18 or
older, go to Line 8.

0.00

9. Canada caregiver amount for aligible dapandant or spousa or common-law partner — . at any tm in tha year, you support
an infinm slgoie dapancant (aged 18 or cidar] or an infirm spouss or commen-law partner whoss nat incom for the year will be
524,604 or lass, get Form TD1-WS and il in the appropriata saction.

0.00

(@xfordCounty

Growing stronger together

No (Enter "0 on Line 13, and do not fill n Lines 2 10 12 a5 you are not entitied to the personal tax credits.)
1 you are unsure of your residency status, call the intsmational tax and nonresident enquiries ine o 1-800-959-8281

Provincial or territorial persenal tax credits return

e $13,808. you also have to il out a provindiel or terilorial TD1 form. I you 70 an employee, uso the

of employment. If you are s per TD1 for your province or temitory of resicence. Your employer of
payer wil use both this federsl form nd your most fscent provineial oe tarrorisl Form TD1 1o detemmine the amount of your tax deductions.

1t you are cisming the bisic parsonal smount only, your employer of peyer willdecuct provinciel of Seriiorial taxes after aSowing the provincial or teritorial
basic parsona
Note: f yr

aro a Saskatchewan residont supporting chikdren under 18 at any time during 2021, you may be sble to claim the chid amount on
aichewan Personal Tax Crocits Retum, Therefore, you may wank 1o Sl cut Form TD1SK even i you are only daiming the basic
int o, his form.

Deduction for living In a prescribed zone
1 you v i the o Tortories, Nunav, Yukon, o anafeprssrbe northo 25 o e then X an n a fow bagiing o endg n 2021
caim any of the ol

0.00

g I prescs

Additional tax to be deducted

Reduction in tax deductions
tax docuctid on yout ot and bl ey

wids that are not listed
itoblo donations, and

Deductions st

r of suthorty It

e efigbie for deductions of non-refundable
(R

t
your emgloyer do
Forms and publications

d ptlications, 9o 1o canada.calcra-forms-publications or coll 1-800-059-5525.

1 cortity shat the indormation given on this form & coredd

Wi s serious onene
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