
DESKTOP – NAVIGATING WORKFORCE READY 

Objective To learn how to navigate the Dashboard & menu features of Workforce Ready 
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Menu

Menu Items       (top left corner of screen)

1. My Information > My Profile > View Personal 

Information and Change Password

2. My HR > HR Actions > Update Personal Information

3. My Career > View Personal Training/Certifications

4. My Company > View/Download Organizational 

Documents > View Organizational Announcements

5. Links > Quick Links to MyCloud Training, Sun Life, 

OMERS, and EAP
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