MANAGERS - ACCURAL BALANCE

Objective = To review employee’s accrual balances in WFC

- To run report of remaining accrual balances at a specific day for employees (ie. sick, vacation, overtime)
Purpose  This report accounts for both taken and planned time.

: It is recommended that this genie be reviewed prior to approving timecards.
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Change date as required. The date chosen accounts for all approved planned time up to that date. For remaining
totals for the year — choose December 31, 20XX.
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Exporting Genie Data

Workforce Genies display critical information in an easy-to-read format. You can print this information or export the
data to other applications, such as Microsoft Excel, where you can reformat the data for your business needs.
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